8/2017. számú kancellári utasítás mellékletét képező BLANKETTA
SZAKMAI GYAKORLAT Együttműködési megállapodás szakmai gyakorlat tárgyában (határozott időre)

	
	COOPERATION AGREEMENT
for Providing Place of traineeship
	


Concluded by  
University of Pécs 
Located at: H-7622 Pécs, Vasvári P. u. 4.


Tax number: 15329798-2-02

Statistical code: 15329798-8542-312- 02

OM identification number FI 58544


Bank account number: MÁK 10024003-00282716-00000000

Unit/Faculty affected by the Agreement: Faculty of Business and Economics
Authorized representative: Dr. Zoltán Schepp, dean

Head of the Place of traineeship Group at the Faculty: Ildikó Hargitai
Hereafter: Higher Education Institution 
and between 
Name of the Place of traineeship 

Name and ID number of Controlling Authority of the Place of traineeship: ……………
……………
Located at: ………………………….

Company registration number: ………………………………..

Tax number: ………………………..

Statistical code: ………………………..

Bank account number: ………………………….

Authorized representative: …………………………….
Head of the Place of traineeship Group at the Faculty/Unit: …………………………..

Hereafter: place of traineeship
at the time and place specified below under the following circumstances: 

1.
The aim and the subject of the Agreement
1.1.
Parties agree that the place of traineeship provides for maximum …. students of Higher Education Institution and place of traineeship possibility every schoolyear according to the conditions outlined in this Agreement and according to the Annexes 1-3 to this Agreement. 
1.2.
Besides connecting place of and theoretical knowledge the aim of the place of traineeship is to improve the following fields: the employee’s competence regarding the work process, knowledge about materials and technology, place of skills, personal relations, assessment and self-assessment, innovation skills.

2.
The  rights and obligations of the place of place of traineeship’s:
2.1.
The place of traineeshipis obliged to:
-
employ the students/trainees at their specialized field.
-
conclude a contract before the commencement of the training – in case the place of traineeship is not a budgetary authority - with the trainees of the place of traineeship programme according to Government Decree 230/2012. (VIII. 28.) on the issues of place of traineeships connected to vocational training in higher education. In case the place of traineeship is a budgetary authority the place of traineeship may be held without signing a contract.
-
provide the necessary place, equipment and protective equipment to the Trainees
-
provide health and safety and fire protection training to the Trainees.
-
provide continuous professional and managerial supervision for the trainees during their Place of traineeship.
-
organize Trainees’ schedules so that they adapt to that of the Higher Education Institution’s 
-
compile and send an evaluation of the professional knowledge, and competencies gathered by the Interns to the Higher Education Institution at the end of the Place of traineeship
2.2.
In case the place of traineeship  is not a budgetary authority and the length of place of traineeship is six weeks altogether, the place of traineeship  is obliged to remunerate the trainees according to Section (3), Paragraph 4 of Act CCIV of 2011 on National Higher Education. The exact amount to be paid to trainees is determined by Appendix 2 of this agreement. 
2.3.
To make the higher education institution able to satisfy the obligations set by Section (4), Paragraph 15 of Government Decree 230/2012. (VIII. 28.), parties agree that the place of place of traineeship is obliged to inform the higher education institution on any changes that might affect their data. 
2.4.
Parties agree that during the period of place of traineeship the place of place of traineeship is not allowed to impart any data or information that may be regarded as business secret and that may hinder the student’s writing and defending their thesis or hamper their future employment opportunities.
2.5.
 Place of traineeship states it has all necessary conditions for organizing Place of traineeship.
3.
Rights and obligations of the Higher Education Institution:
3.1.
The Higher Education Institution is obliged to:
-
send  place of traineeship at least 15 working days early the place of traineeship’s requirements based upon the professional program and school schedule,
-
send the necessary data and information regarding the place of traineeship to the Place of traineeship
-
choose the Interns in cooperation with the place ofplace of traineeship and send the list of their names to the Place of traineeship in writing at least 15 days in advance of the beginning of the Place of traineeship.
-
evaluate the place of competencies based upon the place of traineeship’ evaluation in the complex improvement flow of place of competency and capability.
3.2.
The Higher Education Institution is responsible for the complex training of the students including the Place of traineeship that is part of the training.
3.3.
The Higher Education Institution is responsible for providing continuous supervision and guidance in methodology and learning for the trainees during their Place of traineeship.
4.
Amendment and termination of the Agreement:
4.1.
This Agreement is valid until the data specified in Annex 2 i.e. the end of the professional Training of the students. 
4.2.
This Agreement can be ceased by either Party by a written statement 30 days in advance. 
4.3.
In case of serious violation of the Agreement it can be ceased immediately by either Party by a written statement addressed to the other Party and detailing the reasons.
4.4.
Parties may cease the Agreement at mutual agreement at any time by a written statement. 

4.5.
Parties may Amend the Agreement at mutual agreement at any time by a written statement.

4.6.
Parties agree that in case a student’s place of traineeship ends or breaks prematurely then the cause/reason of the break and end should be put down in writing and should be sent to the Higher Education Institution’s contact person and to the Higher Education Institution’s professional representative. 

5.
Other arrangements of parties
5.1.
Parties agree that in case the place of place of traineeship is entitled to receive remuneration from the higher education institution in exchange for authorizing the place of traineeship, its amount and the method of payment is determined by Appendix 3.

5.2.
Parties agree that all correspondence concerning this Agreement should be in a written format (mail, fax, e-mail). The language of correspondence is Hungarian.  
5.3.
Parties agree that the notices sent to the other Party can only be considered delivered if they are sent by some kind of registered mail or by telefax. 
5.4.
Parties agree that if a registered letter comes back to the sender with the following notes: “unknown”, “moved to an unknown place” “has not been taken over” or “denied taking over”, then it shall be deemed to have been served on the date of its delivery, if it comes back with the note: “not looked for”, it shall be deemed to have been served on the fifth date after its delivery. 

5.5.
In case there is a change in the contact person at either party that party should immediately inform the other party in writing. The other Party should immediately confirm in writing the acknowledgement of this information. From this time on this new person should be considered the contact person. Parties agree that the notice of change in contact people and the acknowledgement of this notice is not considered to be an amendment to the agreement.
5.6.
Parties states that an attempt shall be made to resolve the presumed infringement pursuant to this agreement by means of an amicable settlement. Should a dispute take place, parties decide to apply the exclusive jurisdiction of the court in Pécs.

5.7.
Parties establish that regarding issues not regulated by this present agreement the Code Civil, the Act CCIV. of 2011 on National Higher Education are relevant, while according to Section (2), Paragraph 44 of the Act on National Higher Education, regarding place of traineeship, the Act I of 2012 on Labour Code and the Government Decree 230/2012 (VIII. 28.) on vocational higher education and certain issues of place of traineeship are relevant.
Parties have read and understood present agreement, approved and signed it as perfectly consistent with their will. This agreement is made in two (2) 
 copies out of which one (1) copies should be kept at Higher Education Institution and one (1) copy at the Place of traineeship.
Annexes:

Annex number 1.: Parties data concerning the Place of traineeship
Annex number 2 : Data of the professional training (Place of traineeship)

Annex number 3 : Conditions concerning the remuneration of the Place of traineeship
Annex number 4 : Declaration on meeting the conditions required by the Act CXCVI of 2011 on National Assets regarding the concept of transparent organization. 

Pécs, 20... 


, 20…. 


	UNIVERSITY OF PÉCS
	
	Name of the place of traineeship

	Faculty of Business and Economics)
	
	name of the representative

	representative: Dr. Zoltán Schepp, dean 
Higher Education Institution
	
	representative’s position

Place of traineeship


Countersigners from the part of the Higher Education Institution:

	Dr. András Takács, vice dean
professional  Countersigner 
	
	name of the financial Countersigner

	
	
	position of the financial Countersigner

	
	
	financial Countersigner


Annex number 1 
for the agreement of cooperation concluded between the University of Pécs and ………………….(place of traineeship) regarding place of traineeship
Parties’ data concerning the place of traineeship
	Name of the Place of traineeship
	*****

	Location: 
	*****

	Company’s registration number:
	*****

	Tax number:
	*****

	Statistical code:
	*****

	Bank account number:
	*****

	Authorized representative:
	*****


Type of place of traineeship:
	Organisation obliged to pay vocational training levy

	
	

	
	
	

	Organisation not obliged to pay vocational training levy
	
	

	
	
	

	Budgetary authority
	
	


Parties’ contact people
	From the part of the Higher Education Institution:

	
	Name:
	Ildikó Hargitai

	
	Telephone:
	+36 72 501-500/ 23366

	
	E-mail:
	hargitai.ildiko@ktk.pte.hu

	
	

	From the part of the place of practical traineeship:

	
	Name:
	*****

	
	Telephone:
	*****

	
	E-mail:
	*****


Organizational entities
	Organizational entity concerned by the agreement from the part of the Higher Education Institution

	
	Study Department

	
	

	Organizational entity concerned by the agreement from the part of the place of practical traineeship

	
	*****


Annex number 2
for the agreement of cooperation concluded between the University of Pécs and ………………….(place of traineeship) regarding place of traineeship
Data on place of traineeship

	Name of faculty:
	*****
	Semester 

	*****

	
	
	
	
	

	Working schedule
	Number of students taking part in place of traineeship (person)
	Starting of the place of traineeship
	Ending of the place of traineeship
	Place of place of traineeship (address) and the number of students working there as interns

	Full time student
	*****
	*****
	*****
	*****

	Correspondence student
	*****
	*****
	*****
	*****


	Person responsible for Place of traineeship at the Higher Education Institution
	Dr. András Takács, vice-dean

	Head of the Place of traineeship Group at the place of traineeship:
	*****


Remuneration of the students taking part in Place of traineeship
	
	Student entitled for remuneration
	
	
	
	Student not entitled for remuneration

	
	
	
	
	
	
	

	
	Amount of remuneration
	
	
	Cause/reason:

	
	
	
	
	
	
	

	
	
	Remuneration according to Act on National Higher Education. 44. § (3) paragraph a)
	
	
	
	Period of practical traineeship altogether does not reach 6-week-long time

	
	
	
	
	
	
	

	
	
	Higher than the remuneration according to Act on National Higher Education 44. § (3) paragraph a)
	
	
	
	The Place of traineeship is a budgetary authority

	
	
	
	
	
	
	

	
	Amount of remuneration:
	
	
	
	

	
	
	(amount in words)
	
	
	
	

	
	
	i.e.
	
	
	
	

	
	
	(amount in figures)
	
	
	
	


The method of paying the Student remuneration is detailed in the student contract

Annex number 3
for the agreement of cooperation concluded between the University of Pécs and ………………….(place of traineeship) regarding place of traineeship

Conditions for reimbursing the place of traineeship

Place of traineeship for providing place of traineeship
	
	
	Entitled to be reimbursed
	
	X
	Not entitled to be reimbursed


Amount of reimbursement, if place of traineeship is entitled to be reimbursed:

	(amount in figures)

	that is 

	(amount in words)


Person authorised on behalf of the higher education institution to sign the letter of discharge:

	(name of person)


Conditions of payment:

1. In case the place of traineeship is entitled for reimbursement, place of traineeship acknowledges that according to Section (67) of § 41 of the Public Finance Law a higher education institution is not allowed to conclude a valid contract for pecuniary interest with or to make payments to a legal entity or an entity without legal personality that is not considered a transparent organisation according to point 1 of section 1 of § 3 of the Act on National Property. Place of traineeship declares that it is qualified as a transparent organisation, Annex No 4  includes this declaration. 
2. Parties agree that of the place of traineeship is entitled to be reimbursed for providing place of traineeship, the higher education institution will make this payment according to the following.
3. The person authorized by the higher education institution send a letter of discharge to the place of traineeship within 15 days after the conclusion of the place of traineeship.
4. Place of traineeship is entitled to send an invoice regarding the traineeship on the basis of the letter of discharge. Place of traineeship is required to attach the letter of discharge to the invoice which shall indicate the SAP identification number provided by the higher education institution in advance.
5. In case place of traineeship does not write the invoice according to the present agreement, higher education institution is entitled to send the invoice back to the headquarters of the place of traineeship within 5 days after its receipt and deny its payment without being delayed. For as long as the place of traineeship does not send the invoice filled in accordance with the requirements stipulated by the laws and by this present agreement, it is in delay which excludes the delayed payment of the higher education institution.
6. The payment is made within 30 days through bank transfer.
7. Should the person who is authorised to sign the letter of discharge change, higher education institution is required notify the other party immediately and in writing. The other party is required to confirm receiving this notification immediately and in writing. Starting from this date the new person announced to be authorised on behalf of the institution is qualified to sign the letter of discharge. Parties agree that the announcement of the newly authorised person and the confirmation of acknowledging it do not constitute an amendment to this contract.

Annex number 4
for the agreement of cooperation concluded between the University of Pécs and ………………….(place of traineeship) regarding place of traineeship

Declaration on meeting the conditions required by the Act CXCVI of 2011 on National Assets regarding the concept of transparent organisation

Undersigned ….……………….……………….., as the representative of ……………………….…………… (location: ……….…………………………………………….……)  authorised to register/sign in its name, by signing this instrument
acknowledge that –  according to § 41, Section (6) of the Act on Public Finance  - the University of Pécs is not allowed to conclude a valid contract for value with and transfer payment on the basis of such contract to any legal entity or company without legal entity that, on the basis of Point 1. Section (1) § 3 of the Act on National Assets, is not qualified as a transparent organisation.
Aware of my criminal responsibility 

I declare

that, the (full name)  ……………………………………… (hereinafter referred to as organisation), is qualified as a transparent organisation according to Section (1) of §  3 of the Act CXCVI of 2011on National Assets.
I allow that in order to verify the compliance with the conditions for transparency, I let the University of Pécs handle the data – determined by § 54/A of the Act on Public Finance  - regarding the transparency of the organisation till the forfeiture deadline of the liabilities deriving from the contract.

I undertake that in case there is a change in the declaration I will immediately inform the University of Pécs about it. I acknowledge that the university of Pécs has the right and is obliged to terminate the contract signed on the basis of a false declaration immediately – or by a given time, if needed,  so the performance of the duties can be taken care of – or, in case the contract is not performed, to withdraw from the contract. 

Date: ../../.. [place], …………….… [year] ……………….…[month]……………….… [day]

……………………………………………

signature

3. § (1) According to this Act

1. Transparent organisation:

a) state, budget authority, public authority, public body, local authority, minority self-government, partnership, ecclesiastical legal entity, economic organisation where the state or the local government together or separately has a 100% share, international organisation, foreign state, foreign local authority, foreign national or local organisation and public body introduced to the market of a state that has concluded a contract with the European Economic Area,

b)   a domestic or foreign legal entity or company without a legal entity that comply with the following conditions:

ba) its structure of ownership and real owner can be identified according to the Act on the prevention of money laundering and terrorism financing, 

bb) it has tax residency in a member state of the European Union or in a state that is party to the agreement about the European Economic Area, or in a state that has an agreement with Hungary concerning the elimination of double taxation,

bc) it does not qualify as a controlled foreign company according to the Act on corporate and dividend tax,

bd) it is a legal entity having, directly or indirectly, an influence, a right to vote and more than 25% share in the economic organisation, in the case of companies without legal entity it satisfies the conditions stipulated by sub points ba), bb) and bc);

c)   a non-government organisation and water management association that comply with the following conditions:

ca)  its leading officers can be identified,

cb)  the non-government organisation and the water management association and their leaders do not have a share more than 25% in an non-transparent organisation,

cc)  it is located a member state of the European Union, in a state that is party to the agreement about the European Economic Area, in a member state of the Organisation for Economic Cooperation and Development or in a state that has an agreement with Hungary concerning the elimination of double taxation.

� In case there is no controlling authirity/institution of the  place of traineeship then this line should be DELETED. 


� In case the contract is relevant to several independent organisational units, besides the three original copies each unit shall get one copy.


�	a)	company (e.g. Ltd. limited partnership, Nonprofit), except non-profit companies that offer vocational training according to the act on vocational training,


	b)	cooperative, except housing cooperative, social cooperative  and school cooperative,


	c)	state company, trust, trust company, joint company, association of forest holders, water management associations, except association of water utilities –, companies of certain legal entities and subsidiary,


	d)	law office, executive office and patent office,


	e)	public notary office,


	f)	private enterpreneur according to the law on persoal income tax,


	g)	private company.


According to Section 2, Paragrahp 2 of the Act CLV of 2011 on  vocational training levy and support to training development.


� In case students with in more than one majors take part in the place of traineeship, the chart tabele can be expanded 


� In case students take part in the practical traineeship during a semester of their free choice, it does not have to be filled in. 
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