TEMPLATE AGREEMENT as outlined under the Chancellor’s Instructions No. 8/2017
Cooperation Agreement for Internship Placements (Fixed Term)

	
	COOPERATION AGREEMENT
for Internship Placement
	


Concluded by the
University of Pécs 
Located at: H-7622 Pécs, Vasvári P. u. 4.


Tax number: 19308681-4-02
Group ID number: 17783941-5-02
Statistical ID: 19308681-8540-563-02
Institutional ID: FI 58544


Bank account number: 10300002-10011256-00034904
Unit/Faculty involved in the Agreement: Faculty of Business and Economics
Authorized representative: Dr. András Takács 
Chief Supervisor at the Unit/Faculty: Horváth Dániel
Hereinafter: “University”
and
Host Institution’s Name
Name and ID number of Controlling Authority of the Host Institution: …………
……………
Seat: : ……………………… 
Company registration number: ……………………… 
Tax number: ……………………… 
Statistical ID: ……………………… 
Bank account number: ……………………… 
Authorized representative: ……………………… 
Chief Supervisor at the Host Institution: ……………………… 
Hereinafter: Host Institution,
(hereinafter collectively also referred to as “Parties”, individually “Party”)

at the time and venue specified below, under the following terms and conditions: 

1.
The purpose and the subject-matter of the Agreement
1.1.
Parties agree that the Host Institution provides internship placements for a maximum of  ….  University students every academic year according to the conditions outlined in this Agreement, including the provisions of Annexes 1-3 herein.
1.2.
The aim of the internship is to combine theoretical and practical knowledge, to develop the competences of the interns in work processes, to transfer knowledge about practical skills of materials, tools, and technologies, to develop personal relations and cooperation in work processes, to develop the intern’s ability to evaluate and self-assess tasks and to develop their skills to innovate.
2.
The rights and obligations of the Host Institution:
2.1.
The Host Institution is obliged to:
-
Grant the placements for the interns at their specific field of study;
-
Conclude a contract with the intern before the commencement of the internship according to Government Decree 230/2012 (28 August) on Higher Level Vocational Study Programmes and Certain Aspects of Internships in Higher Education, if the Host Institution is not a Hungarian state institution. If the Host Institution is a Hungarian state institution, the internship may be held without signing a contract;
-
Provide the necessary workspace, tools, and protective equipment to the interns;
-
Provide occupational hazards and fire protection training to the interns before the commencement of the internship;
-
Guide and supervise the interns during their internship;
-
Organize the interns working schedules in a manner that adapts to the University’s schedule;
-
Compile and send to the University an evaluation of the knowledge and competencies gained by the interns after the internship has ended.
2.2.
In case the Host Institution is not a Hungarian state institution and the length of internship is at least a continuous six weeks, the Host Institution is obliged to remunerate the interns according to Article 44 (3) a) of Act CCIV of 2011 on National Higher Education. The exact amount to be paid to the interns is determined in Appendix 2 of this Agreement. 
2.3.
To ensure that the University is able to satisfy its obligations outlined in Article 15 of Government Decree 230/2012. (28 August), the Parties agree that the Host Institution is obliged to notify the University about any changes of the Host Institution’s data.
2.4.
The Parties agree that the Host Institution, during the internship, shall not disclose to the students any information or data that is considered to be a trade or business secret, which would hinder or prevent the student from preparing or defending their thesis or finding a job after finishing their studies.
2.5.
The Host Institution declares that it is able to provide all the necessary conditions for organizing the internship.
3.
Rights and obligations of the University:
3.1.
The University is obliged to:
-
Send the academic requirements of the internship as defined in the vocational study programme or the curriculum to the Host Institution in writing at least 15 working days before the start of the internship;
-
Send to the Host Institution all data and information necessary for the implementation of the internship;
-
Select, in cooperation with the Host Institution, a list of candidates for the internship and send it to the Host Institution in writing at least 15 days prior to the beginning of the internship;
-
To assess practical competences in a complex process developing the professional skills and competences of the interns based on the assessment created by the Host Institution.
3.2.
The University is responsible for the complex education of the students including the internship that is part of the study programme.
3.3.
The University is responsible for providing continuous supervision and guidance in learning methodology for the interns during their internship.
4.
Amendment and termination of the Agreement:
4.1.
This Agreement shall be valid for a fixed term reckoned from the day both Parties sign this Agreement until the date specified in Annex 2, i.e. the end of the students’ internship. 
4.2.
Either Party may terminate this Agreement by unilateral written notice to the other Party for convenience before the end of each semester, provided that the Parties jointly ensure that the ongoing internships are completed properly.
4.3.
Either Party may terminate this Agreement in case of a material breach of its provisions by the other Party with immediate effect in a detailed, written notice to the breaching Party.
4.4.
The Parties may terminate this Agreement at any time by mutual agreement in writing.
4.5.
The Parties may amend this Agreement at any time by mutual agreement in writing.
4.6.
The Parties agree that if a student's internship is terminated or interrupted prematurely, the Host Institution shall immediately notify the contact person of the University and the Chief Supervisor of the Faculty/Unit in writing about the date of ending or interrupting the internship and the reason for it.
5.
Other arrangements of the Parties
5.1.
The Parties stipulate that in the course of this cooperation, the University is the data controller of the student data, while the Host Institution is the data processor. The detailed provisions on data controlling is outlined in Annex 4 of this Agreement.
5.2.
The Parties agree that if the Host Institution is entitled to receive remuneration from the University in exchange for internship, its amount and the method of payment is determined by Appendix 3.

5.3.
The Parties agree that all correspondence concerning this Agreement shall be in a written format (mail, e-mail). The language of correspondence is English.
5.4.
The Parties agree that their notifications to each other shall be deemed to have been duly delivered when sent in writing by registered mail or via e-mail with read notification (read receipt) on to the other Party's notification  address specified in this Agreement.
5.5.
The Parties agree that if the certified mail is returned to the sender marked "unknown", "moved to unknown location", "not received", "refused to receive", "delivery refused", "delivery prevented", it will be considered delivered on the day of the attempted delivery, and if "not sought", on the 5th working day after the second attempted delivery.
5.6.
If there is a change in the contact person at either Party, that Party shall notify the other in writing without undue delay. The other Party shall confirm in writing the acknowledgement of this information without undue delay. From this time on, this new person shall be considered the contact person. Parties agree that the notice of change in the contact people and the acknowledgement of this notice shall not be considered to be an amendment to the Agreement.
5.7.
The Parties shall settle any disputes arising between them in connection with this Agreement primarily through their representatives authorised to cooperate, by negotiation. In the event of this being unsuccessful, the Parties stipulate that the ordinary court seated in Pécs shall have exclusive jurisdiction to settle their dispute.
5.8.
The Parties stipulate that in matters not regulated in this Agreement, the provisions of the Civil Code, Act CCIV of 2011 on National Higher Education, and in relation to internships, pursuant to Article 44 (2) of the Labour Code (Act I of 2012) and the provisions of Government Decree 230/2012 (VIII. 28.) Higher Level Vocational Study Programmes and Certain Aspects of Internships in Higher Education shall prevail.

The Parties have read and understood this Agreement, approved and signed it as perfectly consistent with their will. This agreement is drawn up in three (3) 
 counterparts out of which two (2) shall belong to the University and one (1) shall belong to the Host Institution.
Annexes:

Annex 1: Parties’ data concerning the internship
Annex 2: Data of the internship (Host Institution)

Annex 3: Terms and Conditions on the Host Institution’s Remuneration
Annex 4: Privacy Policy
Pécs,
20.........

,
20.....
	UNIVERSITY OF PÉCS
(Faculty of Business and Economics Faculty)
representative: Dr. András Takács, dean
University
	
	Name of the Host Institution
name of the representative 
representative’s position
Host Institution


Countersigners on behalf of the University:

	Dr. Katalin Erdős vice-dean 
	
	Gábor Klesch

	professional Countersigner
	
	financial Countersigner


Annex 1 
for the agreement of cooperation concluded between the University of Pécs and ………( Host Institution)………  on internship placements
Parties’ data concerning the internship
	Name of the Host Institution
	*****

	Location: 
	*****

	Company’s registration number:
	*****

	Tax number:
	*****

	Statistical ID:
	*****

	Bank account number:
	*****

	Authorized representative:
	*****


Type of Host Institution:
	Organisation obliged to pay vocational training levy
	
	    

	
	
	

	Organisation not obliged to pay vocational training levy
	
	    

	
	
	

	Budgetary authority
	
	    


Parties’ contact persons
	On behalf of the University:

	
	Name:
	Dániel Horváth 

	
	Telephone:
	+ 36 72 501-599 / 23436

	
	E-mail:
	horvath.daniel@ktk.pte.hu

	
	

	On behalf of the Host Institution:

	
	Name:
	*****

	
	Telephone:
	*****

	
	E-mail:
	*****


Involved units
	University units involved in the Agreement

	
	Study Department

	
	

	Host Institution units involved in the Agreement

	
	*****


Annex 2
for the agreement of cooperation concluded between the University of Pécs and ………( Host Institution)………  on internship placements
Data on the internship

	Faculty:
	*****
	Semester 

	*****

	
	
	
	
	

	Learning schedule
	Number of students taking part in the Internship
	Internship commencement date
	Internship end date
	Venue of Host Institution (address) and the number of students working there as interns

	Full time
	*****
	*****
	*****
	*****

	Part-time
	*****
	*****
	*****
	*****


	Person responsible for Host Institution at the University
	Balázs dr. Kovács

	Head of the Host Institution Group at the Host Institution:
	*****


Remuneration of the students taking part in the internship
	    
	Student entitled for remuneration
	
	    
	
	Student not entitled for remuneration

	
	
	
	
	
	
	

	
	Amount of remuneration
	
	
	Cause/reason:

	
	
	
	
	
	
	

	
	    
	Remuneration according to Article 44 (3) a) of the Higher Education Act
	
	
	    
	Less than 6 weeks consecutive internship period

	
	
	
	
	
	
	

	
	    
	Remuneration higher than that of according to Article 44 (3) a) of the Higher Education Act
	
	
	    
	The Host Institution is a state instituion

	
	
	
	
	
	
	

	
	Amount of remuneration:
	
	
	
	

	
	
	………(amount in words)………
	
	
	
	

	
	
	i.e.
	
	
	
	

	
	
	………(amount in numerals)………
	
	
	
	


The method of paying the Student remuneration is detailed in the contract to be concluded with the student

Annex 3
for the agreement of cooperation concluded between the University of Pécs and ………( Host Institution)………  on internship placements
Conditions for reimbursing the Host Institution
The Host Institution for providing internship placements is
	
	    
	Entitled to be reimbursed
	
	 x   
	Not entitled to be reimbursed


Amount of reimbursement, if Host Institution is entitled to be reimbursed:

	………(amount in numerals)………


	that is 

	………(amount in words)………



Person authorised on behalf of the University to sign the certificate of performance:

	………(name of person)…………



Payment conditions:

1. The Host Institution declares that it qualifies as a transparent organisation pursuant to Article 3 (1) 1/ of 3 of Act CXCVI of 2011 on National Assets.
2. Parties agree that of the Host Institution is entitled to be reimbursed for providing internship placements, the University will make this payment according to the provisions outlined herein.
3. The authorised representative of the University shall issue a certificate of performance about the internship for the Host Institution within 15 days reckoned from the completion of the internship.
4. The Host Institution is entitled to invoice the internship based on the certificate of performance. A copy of the certificate of performance shall be attached to the invoice and shall indicate the SAP identification number provided in advance by the University.
5. If the invoice issued by the Host Institution does not fulfil the requirements outlined in this Agreement, then the University shall be entitled to return the invoice to the Host Institution within five days reckoned from receipt. In this case, the University shall be eligible to reject the payment without being in default. Unless the Host Institution issues an invoice in accordance with the relevant laws and this Agreement, the Host Institution shall be in default of invoicing, which precludes the University's default in pamyent for that invoice.
6. The invoice will be settled within 30 days by bank transfer.
7. If there is a change in the person authorized to sign the certificate of performance, the University shall notify the Host Institution in writing without undue delay. The Host Institution shall confirm in writing the acknowledgement of this information without undue delay. From this time on, this new person shall be considered the person authorized to sign the certificate of performance. Parties agree that the notice of change in the person authorized to sign the certificate of performance and the acknowledgement of this notice shall not be considered to be an amendment to the Agreement.
Annex 4
about the data protection provisions for the agreement of cooperation concluded between the University of Pécs and ………( Host Institution)………  on internship placements
Data Protection Provisions
1.
The purpose of these provisions
1.1.
This Annex governs the provisions on the legal relationship and the rights and obligations of the University and ………( Host Institution)………  in connection with the Parties’ personal data processing activities necessary to perform this Agreement.

1.2.
Matters not covered by this Annex, in particular the temporal effect of these provisions, the termination notice period of the data processing agreement and the conditions thereof, shall be governed by the provisions of this Agreement.
1.3.
For the definitions used in this Annex and for issues not covered or not covered in sufficient detail herein, the provisions of Regulation (EU) No 2016/679 on the protection of natural persons with regard to the processing of personal data and on the free movement of such data (General Data Protection Regulation), Act CXII of 2011 on the Right to Information Self-Determination and Freedom of Information (Privacy Act) and Act V of 2013 on the Civil Code (Civil Code) shall apply.
2.
The purpose and legal basis of data processing, type of data transferred and processed, the data subjects, obligations of data controllers
2.1.
By concluding this cooperation agreement, the controller, in accordance with Article 28 of the General Data Protection Regulation, also mandates the processor to carry out the following processing activities:

Collect, organise, and store the specified data (in particular name, profession, work schedule) and issue the related documents in order to carry out the internships provided for in the cooperation agreement.
2.2.
The data processor accepts the mandate.

2.3.
The data subjects are the university students applying for internships.

3.
The data processing duration

3.1.
The data processing shall be ceased upon the termination of this Agreement.
3.2.
The data processor shall, unless otherwise provided by law, delete all personal data (including existing copies) or return them to the data controller as per the decision of the data controller after the processing is ceased.
4. Instructions
4.1.
The data controller declares and warrants that it is the controller of the personal data provided or made available in this Agreement and that it will process these lawfully and in accordance with the applicable data protection rules.
4.2.
The data processor shall, unless otherwise provided by law, carry out the processing in accordance with the written instructions of the data controller. Instructions given by electronic means, in particular by electronic mail, shall also be considered as written.
4.3. 
The Dean of the Faculty of .Business and Economics of the University shall exercise the decision-making and instructional powers of the data controller in relation to the processing of personal data under this Agreement.
4.4.
The data controller is responsible for the lawfulness of the instruction, but the data processor shall notify the data controller if the instruction is unlawful, inappropriate, or unprofessional.
5.
Liaison
The contact person(s) for the implementation of this Annex, in particular for giving instructions, shall be the contact person(s) outlined in this Agreement above:
On behalf of the University: 
Dániel Horváth, horvath.daniel@ktk.pte.hu + 36 72 501-599 / 23436
Data Protection Officer of the University:
Roland Dr. Bernát; adatvedelem@pte.hu ; +36 72 501 599 /23321

On behalf of the Host Institution:
………(contact name, e-mail address, phone number)………  
Data Protection Officer of the Host Institution (if any):
………(contact name, e-mail address, phone number)………  
6.
Additional Data Processors

6.1.
The data processor shall not engage any other processor without prior written authorisation, on a case-by-case or general basis, of the data controller. Such authorisation shall be subject to the provisions of points 4.2 and 4.3.
6.2.
The data processor shall notify the data controller in advance of any change to the additional processor specified in the general authorisation. The controller shall object to any such change within 5 working days. Failing this deadline, the consent to the changes in the additional processor shall be deemed to have been given under this Agreement.
6.3.
The data processor shall, if it intends to involve an additional processor, enter into a written agreement with the additional processor under which the additional processor shall have at least those obligations and at most those rights, which the processor has under this Agreement. The data protection obligations provided for shall include in particular:
a) the obligation of confidentiality;

b) the implementation of appropriate technical and organisational measures to comply with the applicable law and to enforce data security requirements;

c) the obligations to cooperate in the management of incidents and to ensure the rights of data subjects and compliance with the law, including the  controller’s right to audit the processing.
6.4.
The data processor shall be liable for the lawful involvement of the additional processors as if the work had been carried out by the data processor. In case of unauthorised involvement of an additional processor, the data processor shall also be liable for any damages that would not have occurred without involving the additional processor.
7.
Confidentiality

7.1.
The data controllers and any other person involved in the processing (in particular employees or processors) are bound by confidentiality obligations with regard to the personal data they process. In this context, they shall ensure that access to the data is restricted to persons who have a legitimate interest in the performance of their duties and who have duly signed a confidentiality agreement or are otherwise legally bound to maintain confidentiality.
7.2.
The data controllers are obliged to make the personal data available to third parties or to transmit or disclose them to the public if the data subject so instructs or if expressly required by law.
7.3.
The obligation of confidentiality shall apply to data controllers and all contributors during the performance of the contract and without time limit after its termination.
8.
Data Security
8.1.
Data controllers shall implement appropriate technical and organisational measures to ensure and demonstrate that personal data are processed in accordance with the applicable law and, pursuant to Article 32 of the General Data Protection Regulation, to guarantee a level of data security appropriate to the level of risk. In particular, data security includes protection against accidental or unlawful destruction, loss, alteration, unauthorised disclosure of or access to data (data breach).
8.2.
For the purposes of meeting the obligation under point 8.1, the data processor shall:
a) ensure the permanent confidentiality, integrity, availability, and resilience of the systems and services used to process personal data;

b) ensure the ability to restore access to and availability of personal data in the event of a physical or technical incident in a timely manner;

c) establish a procedure for regular testing, evaluation, and assessment of the effectiveness of the technical and organisational measures taken to ensure the security of data processing.
9.
Cooperation in Incident Management
9.1.
The data processor undertakes to inform the data controller without undue delay in the event of a data protection incident, but no later than 24 hours after the incident is detected. The notification shall include the circumstances of the personal data breach, in particular:

a) the nature of the incident and, where possible, the scope and (estimated) number of data subjects and the scope of the personal data concerned;

b) the likely consequences of the incident and a proposal for the classification of the seriousness of the incident (minor, likely risk, or likely high risk);

c) the measures taken or planned in the relevant department or proposed to other departments to remedy the incident, in particular those aimed at mitigating any adverse consequences;

d) the measures which, where appropriate, may be taken by the person concerned to mitigate the possible adverse consequences;
f) any additional information available from the data processor that needs to be communicated through the DPA's incident reporting interface, in particular the data security measures taken prior to the incident and, where provided, the text of the notice given to the data subject.
9.2.
As much information as possible shall be transmitted about the incident within 24 hours, even if not all relevant information is available. The processor shall also promptly communicate to the controller any information that becomes available subsequently.
9.3.
Notification shall be sent in writing (including by electronic means) to the contact person identified in Article 5 herein and to the University's Data Protection Officer and, where health data is involved, to the University's Health Data Protection Officer.
10.
Cooperation in Ensuring the Rights of the Data Subjects
10.1.
The data processor and the data controller shall cooperate to ensure the data subjects’ rights under Chapter III of the General Data Protection Regulation, i.e. the right of information in advance, the right of access, the right of rectification, the right to object, the right to erasure, the right to restriction of processing and the right to data portability. Cooperation also includes the obligation to notify third party recipients of the rectification or erasure or restriction of processing.
10.2.
In the framework of this cooperation, the data processor shall take appropriate technical and organisational measures to assist the data controller in ensuring the data subjects’ rights upon their request. Each Party shall notify the other Party about the data subject's request without undue delay, but at the latest within 5 working days reckoned from the data subject's request, if the Party concerned is unable to ensure the data subject's rights independently.
10.3.
The Parties shall mutually notify each other about any additional facts and information necessary for ensuring the rights of the data subject.
11.
Cooperation in Legal Compliance

11.1.
The data processor undertakes to cooperate and, where necessary, to provide the data controller at the data controller's request, with all information and documents necessary to comply with the legal obligations of the data processor or the data controller and to demonstrate compliance with those legal obligations. In this context, in particular:
a) cooperate in the investigation of data breaches, mitigation of consequences, and compliance with the notification obligation, in addition to the provisions of Article 9;

b) where necessary, allow inspections and audits, including on-site inspections, by the data controller or by another body mandated by the data controller;

c) cooperate, where necessary, in the monitoring of the data controller's activities by public authorities or other competent bodies;

d) cooperate, where necessary, for the purposes of a data protection impact assessment and any prior consultation relating thereto.
12.
Liability
12.1.
The data processor shall be liable for any damages caused to the data controller or to third parties by the processing activities, if it breaches the provisions of this Agreement or the rules specifically applicable to the processor laid down in the General Data Protection Regulation, the Privacy Act or other data protection legislation, or if it disregards or acts contrary to lawful instructions from the  data controller.
12.2.
Otherwise, the data controller shall be liable to third parties for breaches of data protection rules.
12.3.
Where both the data controller and the data processor are involved in the same processing and, on the basis of the foregoing, are liable for the damages caused by the processing, they are jointly and severally liable to ensure that the data subject is effectively compensated.
� Ha a Gyakorlóhelynek nincs fenntartó intézménye, úgy ez a sor TÖRLENDŐ.


� If the Agreement is relevant to several independent organisational units, each involved unit shall receive one original counterparts.


� If students from more than one majors take part in the intenrship, the chart may be expanded 


� If students take part in the internship during a semester of their choice, it may be left blank. 





3

