USEFUL INFORMATION ABOUT THE DISSERTATION AND ITS DEFENCE
DEADLINE OF HANDING IN: 19th November 2018 (+ONE WEEK FOR EXTRA CHARGE: 1000 HUF/DAY*) 2:30 PM, STUDY DEPARTMENT
*LATE SUBMISSION HAS TO BE REQUIRED BY SUBMITTING THE FORM IN APPENDIX 1. THE FORM HAS TO BE SIGNED BY YOUR CONSULENT AND SUBMITTED TO THE STUDY DEPARTMENT BY 9th NOVEMBER 2018.
YOU HAVE TO SUBMIT YOUR WORK ON THREE PLATFORMS:

· 2 HARD COPIES TO BE SUBMITTED AT THE STUDY DEPARTMENT (1 LEATHER-BOUND AND 1PAPER BOUND COPY)
· 1 ELECTRONIC COPY SENT BY EMAIL TO kohlmanng@ktk.pte.hu (PDF FORMAT, NAMING: NEPTUN CODE_DI) FOR PLAGIARISM DETECTION

· 1ELECTRONIC COPY UPLOADED INTO THE NEPTUN SYSTEM (GUIDANCE TO BE FOUND HERE: http://ktk.pte.hu/en/students/study-administration /THESIS AND DEFENCE)
IMPORTANT NOTE: DISSERTATION WILL BE ACCEPTED ONLY TOGETHER WITH THE PROPERLY FILLED OUT SUPERVISOR CONTACT FORM (SUBMITTED TO KÁRMEN KOVÁCS). 
NAMING:
· DISSERTATION 

· LENGTH: 40-60 PAGES + TABLES, APPENDIXES, DIAGRAMMES
· LEFT MARGIN: 4 CM

· RIGHT MARGIN: 3,5 CM

· LETTER TYPE: TIMES NEW ROMAN

· SIZE: 12 (SPACED WITH 1,5)
· LOOKALIKE OF INSIDE AND OUTSIDE COVERSHEET: APPENDIX 2.
ABOUT REFERENCE:

· USAGE OF HARVARD FORMAT IS ADVISED
IMPORTANT: THE PRINTED VERSION OF YOUR WORK MUST CONTAIN THE DECLARATION OF ORIGINALITY APPENDIX 3. IT HAS TO BE THE LAST PAGE OF YOUR DISSERTATION; FURTHERMORE AN ADDITIONAL COPY HAS TO BE SUBMITTED TOGETHER WITH YOUR PRINTED WORKS.
Defence procedure

1) Students will be informed about the exact schedule of the defence one week prior the event.
2) On the defence the students get two questions from the committee in connection with the topic of their dissertation. After that the students get some time to prepare while others are defending. 

3) Furthermore the students have to prepare a ppt slide show about their dissertation. It should not be longer than10 minutes.
4) The defence is about 20 – 25 minutes long per student: 10 minutes presentation + 10-15 minutes defence. 
5) If the dissertation is confident then only the supervisor, the committee and the student can be present at the defence.

6) After the defence the students get back both copies of their dissertation.
7) The result of the defence and the diploma is calculated according to the enclosed regulation.
8) The announcement of the results will be in the afternoon, in the room of the defence.

HOW DO WE CALCULATE YOUR DIPLOMA QUALIFICATION?

MSc

· ENGLISH: AVERAGE OF ALL SEMESTERS (4) = GRAND AVG= QUALIFICATION

· HUNGARIAN: (WEIGHTED GRAND AVG*3 +RESULT OF THE DEFENCE)/4

The qualification of the Certificate (Degree) is based on the average mark as follows:
Hungarian scheme:

BA AND MSC:

distinction

5,00

excellent

4,51 - 4,99

good

3,51 - 4,50

fair


3,00 - 3,50

Calculation scheme Middlesex University Business School:

MSc:

Distinction: 4,51 – 5,00

Merit: 4,00 – 4,50

Pass: 2,00 – 3,90
APPENDIX 1.
REQUEST FOR LATE THESIS/DISSERTATION SUBMISSION 

(has to be submitted 5 days before the FIRST deadline)

Student’s data:

	Name:
	

	NEPTUN code:
	

	Programme:
	

	Supervisor:
	

	Title:


	


Hereby I request to have the permision to submit my thesis/dissertation at a later date because of the following reason(s):

	

	

	

	

	


Date: ............................................20. .…................


.......…..........................................



student’s signature

I approve the student to submit his/her thesis/dissertation at a later date.


.......…..........................................



supervisor’s signature

I approve the student to submit his/her thesis/dissertation till the second deadline.


.......…..........................................



programme leader’s signature

Late submission: According to the Study and Examination Regulations of the University of Pécs late submission can be  accepted only with the approval of the programme leader and the delay can not be longer than one week. In case of late submission extra fee has to be paid as it is determined in the Financial Regulations of the University of Pécs. The thesis/dissertation cannot be accepted after the second deadline neither in paper nor in electronic format.
APPENDIX 2.
DISSERTATION

 (size 22)

COVER
Name
2018
(size 16)

Dissertation 

(size 22)

Title 

(size 26)
By 

(size 14)

Name
INSIDE COVER
Instructor: Dr. XY

(size 14)

University of Pécs

Faculty of Business and Economics

Master of Sciences Applied Management                            19th November  2018
APPENDIX 3.
DECLARATION OF ORIGINALITY

I

……………………………………………………………….

(name, Neptun code)

declare that the content of the dissertation titled 

……………………………………………………………………………………………………………………………………………………………………………………………………

(title)

is the result of my own work and that I used proper citation. When writing the dissertation I highly respected all the rules and regulations of legal force.

I am aware of the fact that my work will be checked for potential plagiarism through TURNITIN (http://turnitin.com/en_int).

I give my permission to upload my work to the TURNITIN software with all the necessary details (name, title of the work and its content) and I further accept other academic works to be compared to my work.

Date:

Signature:

Note: This declaration has to be the last page of the dissertation.
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